
User manual for Administrator 
 

1.     Go to Register Page 

2. Fill all the details like First Name, Last Name, Email, Mobile, Password,  

3. And Select Admin in Register As dropdown 

 



4. After login 

 

 
 

5. Based on work select respective column 

6. For seeing pending college list, click  Pending College. 

 

 
 

7. For seeing pending recruiter list, click  Pending Recruiter. 

 

 
 

8. For seeing registered colleges list, click  All College. 

 

  

 

9. For seeing registered recruiter list, click  All Recruiter 

 



 
 

10. For creating recruiter, click Create Recruiter  and fill required  details. 

 

  

 



 
 

11.  After filling details click submit. 

12. For posting Internship behalf of any recruiter, click Create Internship. 

 

 
 

13. After filling details click submit. 

14. For allocating internship to the student, click Company allotment. 

  



15. You can view Allotment details of student, by clicking View Allotment Details 

 

16. By clicking on action you can change the allotment status to Reported,Not 

Reported,Rejected, Deleted 

 

17. You can add and delete department, by clicking Add Department 

 


