
User manual for College 
 

1.     Go to Register Page 

2. Fill all the details like First Name, Last Name, Email, Mobile, Password,  

3. And Select College Administrator in Register As dropdown, and fill the all the necessary 

details 

 



4. After login, you will redirect to college dashboard 

  

 

 

 

5. Based on work select respective column 

6. For seeing pending Student list, click  Pending Student. 

 

 
 

7. For seeing Approved Student list, click  Approved Students. 

 
 

 

 

 



8. College can Enroll bulk student using the excel sheet data, by clicking student Enrollement 

 
9. College can download sample Excel sheet by clicking on the button present on right side of 

screen. 

10. After uploading excel sheet , you will get all the data populated in the table 

 

11. Then you have to hit the Register button to Register all the student in the portal 


